Property Management Software

Teth‘a ReSIdentlal is an integrated
property management and accounting software
designed for property managers who manage pre-
dominantly residential properties with a small com-
mercial component (say 20% commercial).

Management of leases is supported by a variety of
queries and drill-down capabilities to allow you
keeping track of tenants moving in, moving out,
lease expirations and renewals, rent increases, ten-
ant history etc.
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M. Henry Adams
103 Sth Avenue Apt 107
New Yark, Ny 10035

Dear Resident:

Your current lease is expiring on April, 30 1996,

period of twelve (12) month commencing May, 1 1996,

your lease renewal,

TEXTRAINC

Resident's Signature(s)

TeXtra’s powerful text editor allows you to pre
design letter templates for rent increases, NSF
notices, etc. TeXtra will then automatically paste
variables into the templates and generate letters to
individual tenants with the proper amounts, dates,
and addresses.

Accounts Receivable and Payable offer manage-
ment of postdated checks, security deposits, check
printing (including MICR) and a variety of reports
to facilitate rent collection.
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Flease contact us now if you require further information of clarificatio

We would like to inform you that your monthly rent will e $675.00.

Should we notreceive a written notice from you within one moth after receiving this
letter, your lease will be automatically renewed at the above-mentioned rate for a

Accounting wise, TeXtra offers all the features to be
found in a good accounting packages, including
retroactive, postdated, and auto-reverse transac-
tions, as well as customized financial statements.

INCOME STATEMENT FOR THE PERIOD: FROM 1 Dec 1999 TO 31 Dec 1999
Printed on 30th January 2000 at 11:37
PROPERTY: ECLIPSE Page 1
ACCOUNT ACTUAL YEAR TO DATE BUDGET VARIANCE

REVENUE
Revenue
4020-01 Residential Rental Incote 43,006.00 510,330.70 512,112 11,781.30)
4020-02 Cormercial Rental Income 3,475.00 41,700.00 41,700 0.00
A020-31 Vacancies (378.50) (20,876.07) [33,229) 12,35093
4020-32 Corercial Vacant Income (1,075.00) (12,900.00) I} (12,900.00)
4020-41 Free Rents/Discounts (729.00) 16,180.63) (8,307 212637
A020-64 Laumdry Income 611.55 £,383.45 6,300 8345
A020-71 Other Income 25.00 1,535.35 600 935.35
4020-81 Bad Debt [300.00) {1,377.38) [1,500) 42262
Total Revenue 44,635.05 518,613.42 517,376 1,237.42
TOTAL REVENUE 44,635.05 518,613.42 517,376 1,237.42
Non-Recurring Expenses
T500-01 Appliances Inventory 0.on 6,803.12 5,004 179912
7500-02 Suspense 0.00 121716 0 1,217.16
Total Hon-Recurring Expenses 0.00 8,020.28 5,004 3,016.28
TOTAL NON-OPERATING EXPENSES 21,127.38 Z62,410.35 263,293 (882.65)
TOTAL EXPENSES 29,330.47 430,547.69 461,671 (3,12331)
TOTALINCOME 44,635.05 51861342 517,376.00
[-) TOTAL EXPENSES 29,339.47 430,547.69 A61,671.00

PROFIT/LOSS 15,295.58 88,065.73 55,705.00 32,360.73
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Property Management Software

Management of Leases

Comprehensive Tenant History

TeXtra keeps track of present, past, and future tenants, and
with one click of the mouse gives you tenant’s history at
the requested level of detail. Such information also
includes status of security deposits and postdated checks if
applicable.

Queries

A number of Queries allows you to identify all these
tenants, who in a given month, are moving in, moving
out, have leases up for renewal, have pending rent
increases, or to whom you have given free month rent.

Queries will also give you an outlook on vacancies and unit
availability in the months to come.

£ THIS PRODUCT IS LICENSED TO TEXTRA INC | _[=]x]
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UNITS Wednesday 4 Oct 1995

PRESENT LEASE
SMITH JOHN

DTUTTRTH~ B miTT

Automatic Move-In, Move-out

SEC DEFX BA CE
53000 [ 157400 R

RENT FOR QOCTOBER
HSE CHECK

RENT FOR SEFTEMEER
EENT FOR AUGUSTT

RENT FOR JULY $530.00

Edit Heporis Beconefiations Hueies Havigation 2

Payment £530.00

Payment $530.00

TeXtra renews leases automatically
unless there is a moving out date entered
for a tenant, in which case such tenant is
moved out automatically at the due date.
Future tenants are being moved-in
automatically at the due date triggering
commencement of automatic billing.

R Stant [ THIS PRODL UNRESOLVED UNITS Wednesday 4 Oct 1995

If wou want to associate an unresol

iﬂSlalll
UNIT EENT
GARAGE ECLIPSE
Clicking on the tenant
icKing on tne tenant s UNIT RENT
I / GARAGE ECLIPSE
balance opens a window with CAEAGE ECLIPSE
the summary of charges and RoF CHBQUE
PAYMENT No.1
payment. UNIT RENT

Clicking on the Transactions
push-button in the Tenant

If you increase rent in a
given building using the
same rate of increase for
all tenants, TeXtra will
calculate  such  rent

OF RENT DEFOSITS RECEIP CETRO increases for individual

tenants.

Whether rent increases
are calculated globally,
or entered individually
for specific tenants, noti-
fications of such
increases will be gener-

Sub-Ledger window displays

~ ated according to your

detailed breakdown of charges
and payments.

YR® sum | pre-specified format.

Management of Leases
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Notes and Agenda

TeXtra allows you to attach an unlimited number of free
format notes to every tenant. Every note is related to a
user pre-specifies category (Ex. collection problem,
noise problem etc.). A global query displays a list of all
tenants with notes of a given category. Clicking on a ten-
ant in the list displays content of that note.

Management of Parking Space

TeXtra’s approach to parking space mirrors that towards
units. That is, parking space is a resource that has to be man-
aged with the same consideration as units. To this end, TeXtra
provides you with queries to tell you about the current and
forecasted vacancies and availabilities for individual parking
spaces.

£ THIS PRODUCT IS LICENSED TO TEXTRA INC

Edit Beporttz Reconciliations Queres Mawigation 2

UNITS Wednesdap 4 Oct 1995

Clicking in the
green field under
the header NOTES
displays a list of
notes for a given tenant.

COMMENT

Clicking on a particular note in the
list of notes, displays the content of
of the note.

Notes of a particular importance can be designated to
appear on the Agenda giving you a countdown to an
upcoming deadline.

Letters and Notifications

TeXtra’s powerful editor allows you to send free format let-
ters and notifications to your tenants. Simply paste variables
(Ex. tenant’s name, address, rent after increase, date of
increase) from the drop down list while typing the content of
the letter. TeXtra will substitute those variables with actual
values pertinent to individual tenants giving your letters a
personalized feel and look.

HOVED IN GO0 XESEONS HOTES
[rserse ]| |
FREE GA =1 | Lease |
YES
FEHT
[ 46200 | XTI E
g, ENTERED  APPLIED
(I | EROBLEH 30 JUL 95
CONDIT. FRSE RENTS 30 JUL 95 1 DEC 95
oo |

ENTEEED

CONDIT. FREE RENTS 30 JUL 95 ] ]

FREE RENT IN DECEMEER AND JANUARY IS CONTINGENT ON —
SOLVING THE PET FPROELEM

Every parking space has its own lease that may, or may
not, overlap with the lease of the associated unit. This

BALANCE PRESENT LEASE ’ . )
will allow you to accommodate situations where a ten-
EG_LEAS ant rents a parking space for a limited time only (Ex.
[istrs ][ siavess || - Ji==af «

winter months).

You can also reserve a particular parking
space for a specific tenant for some

ture date.
I

APPLICABLE ADVICE

Finally you can
arrange for an auto-
matic swap of garages,
if a tenant does not
like his present space
and wants to make a
swap as soon as the
space of his choice
becomes available.

ACTIVE

Instant Access to Information

Many times, you will be needing quick access to
information as your tenant may be on the other end of the
telephone line requesting information, perhaps about an
outstanding balance. TeXtra’s navigation has been designed
in an intuitive way, but also with the consideration of best
business practices. With the consecutive clicks of the
mouse, you can display a series of screens pertaining to the
same subject but at a different level of detail Yet another
click of the mouse will print a hard copy that you may want
to fax to your tenant for detailed analysis.

Management of Leases 3



Reports

General

* List of Properties.

* List of Units.

* List of Parking Spaces.

* Rent Roll.

* List of Tenants .

* List of Tenants with Special Charges.

* Log of automatic Lease Renewals, Move-Ins and
Move-Outs.

* List of Historic Leases.

Queries

* List of Unit Leases Expiring in a given month.
* List of Tenants Moving-In in a given month.

* List of Tenants Moving-Out in a given month.

* List of Vacant Units in a given month or range of
months to come.

* Lis of Available Units in a given month or range
of months to come.

* List of Parking Spaces expiring in a given month.

» List of Parking Spaces to be taken in a given
month.

+ List of Parking Spaces to be released in a given
month.

» List of Vacant Parking Spaces in a given month or
range of months to come.

* Lis of Available Parking Spaces in a given month
or range of months to come.

* List of Free Rents given in a specific moth or
range of months.

* List of discounted rents given in a specific month
or range of Months.

Correspondence

« Notification of Rent Increase

* Notification of NSF Check

Notes

- List of notes for a specific category of notes.

* List and content of notes for a specific tenant.

Management of Leases 4



Property Management Software

Accounts Receivable and Payable

The Journal of Payments groups
Payments from tenants

payment transactions

according to Batch Number allowing for quick cross-refer-

encing. Bank Reconciliation module will show payments in a

Say good-by to the hand written deposit slips; TeXtra will
produce them for you with every batch of payments from
tenants.

format mirroring the statement you receive from your bank.

Postdated Checks

£ THIS PRODUCT IS LICENSED TO TEXTRA INC ME E

Edit Reportz Reconcliations (ueres Mavigation 2

PAYMENTS Saturday 7 Oct 1995

‘ ®) Payment (O LastMonth Rent ) Other Depo |

Recreste ist | 7 OCT 95 7028.00 Clear List

iHERTDTAN

18) TENANT
PAYMENTS Saturday 7 Oct 1995

| ® Payment D) LastMonth Rent (D) Other Depo |
TR RN TR T -
TENANT SUB-LEDGER

[ 7o0cT 95

|[7ocT 9
E=a—— - PAYMENT — BALANCE
% Cancel | @ Delete 1 OCT 95 RENT FOR OCTOBER $1160.00 $1160.00 =~
7 OCT 35 Payment $1160.00 50,00
Sec. Depos Retrieve
Click here to start inputing paymets
BAENK: BANE OF HOMG KONG
§a5tan| 3 Exploring - Zip5 ACCOUNT NO: 12345-939 WO TRAMSIT: 02661-001
COMPANY : TEXTRA INC
Printed on 7th October 1995 at 20:57
*x [NIT %= *x% TENANT'S NAME == *% REF *% xx CHECED %%  =x CASH *x
Enter  payment
MERIDIAN 101 GREGORY NORM 1160.00
fl”Om a tenant. MERIDIZN 102 BARNEY SMITH-MARRY 850.00
MERIDIAN 103 MORIN CLAUDE 1402.00
MERIDIZM 105 O'BRIEN GARRY 750.00
MERIDIANM 106 BLOW JOE 15596.00
Relate that pay-  |ifyouwentto unassid MERIDIAM 107 HENRY ADAMS 310,00
ment to the one or iﬂSlaﬂl [0 Expl SUB-TOTAL: 7026.00 0.00
more outstanding I
charges. ——x 2= _
——-- X 5= _
---- X 10= _
After all payments have been PEPOSITED B7
entered, print the deposit slip Tox a0 —
. CASHIER --—- X 50=
and take it to the bank. -
---- ¥ 100= _
. . I th COINS —
After verification of all the OTAL CaH o oo
entries, post transactions. TOTAL CHEGES - 7025.00

Accounts Receivable and Payable

TeXtra comes equipped with a comprehensive
functionality to handle postdated checks from
tenants. By entering a date of payment that is

BUILDING W=
MERIDIAN I GREGORY NORM O] .
— | | greater than the today’s date, you automatically
BT roTuRE TENANTS .
2 O designate such payment as postdated.
DELINGUENTS
A THIS PRODUCT IS LICENSED TO TEXTRA INC
- Edit Beports Reconciliations Queries  Mavigation 7

You can also request that TeXtra
generates a series of postdated
checks for a given tenant (Ex. a ten-
ant gives you 12 postdated checks to
pay one year rent).

Postdated checks
mature automatically
at the due date. Once
matured, a check can
be re-assigned as a
post dated check again
(Ex. tenant calls you at
the last minute and
requests that his post-
dated check gets
cashed a couple of
days after the original
date).

Postdated checks will
be flagged on various
collection oriented
reports which  will
allow you to better

access the situation
whenever a tenants
owes you rent

5



Security Deposits

TeXtra comes equipped with a comprehensive security
deposits functionality. If you are obliged to pay interest on
security deposits, TeXtra will calculate the amounts of
interest on a monthly basis and will keep track of accrued

Collections

With TeXtra, you will never fall short of information on
who owes you rent. At your disposal, is a variety of reports
with different amount of detail and layout. Review all the
reports and choose the one that is most appropriate to your

interest for every deposit in the system. situation.

4 THIS PRODUCT IS LICENSED TO TEXTRA INC M= R
Edit Reportz Reconciliations Bueries  Mavigation 7

1o reimburse a security deposit:

SECURITY DEPOSITS Monday 30 Oct 1995

| UNIT TENANT AHOUNT  DATE L&ST Pay In the list of security deposit, click on the deposit to be

ISR N L L R -t =l reimbursed and click on the push-button Reimburse.

ECI.IPSE AS EANTANA HARRY 605.00 31 JUI. 95 30 JUN 95

£ THIS PRODUCT IS LICENSED TD TEXTRA INC [_[E]x] When a new window pops, enter first the last
Edit Beports R iliati i Mavigati ? . . .
Edt Bepols Feconclators fueres Hovigslon minute charges if applicable (Ex. charge for dam-
RESOLVE LAST MONTH RENT ages)
LAST MINUTE CHARGES
ACCO DESCRIPTION
100.00 4020 01 CARPET CLEAMNIMG REIMEBURSE
0.00
0.00
0.00
@ All o
FINAL STATEMENT
I = = —
2ueltiy ELELNCE WF: MCBRIDE STEPHAN 30 00T 95
RE: 101 5THAVENUE, APT A4
T TS > REN DESCRIPTION AMOUNT
E | 705.00 |[_ooo || eoso0 || IO ORIGINAL SECURITY DEPOSIT $705.00
ACCUMULATED INTEREST $0.00
INTEREST OH REINBURSE TOTAL SECURITY DEPOSIT: $705.00
- | i ‘ ‘ 0.00 | -00 | PREWIOUS OUTSTANDING BALANCE $0.00
PLUS CARPET CLEANING $100.00
PLUS REIMBURSEMENT $605.00
ﬂ Slalll @ Exploring - textra | @ Exploring - Pow.. @Micr TOTALDUE $705.00
FINAL BALANCE: $0.00
1t 1 1 1 1= MINUS BALANCES ARE DUE IMMEDIATELY
When 1‘5 1 time to relmburse the tenant’ you lrla.Ve multl POSITIVE BALANCES WILL BE PAID TO vOU IMMEDIATELY
ple choices on how to allocate amounts pertaining to the
security deposit, interest, or portions of thereof. In partic-

ular you can:

* Use the security deposit and accrued interest to pay an out-
standing rent.

Enter the amounts of the security deposit and accrued interest
that should pay the last minute charges and/or any outstand-
ing balance.

* Use the security deposit and accrued interest to pay the last
minute charges including damages to the apartment. Print a check to the tenant'’s name for the amounts that were
not used to pay the last minute charges and the outstanding
* Reimburse security deposit and accrued interest by printing balance.
a check to the tenant’s name.
Print a statement for the tenant.
* Split security deposit and/or accrued interest and apply por-
tions thereof as in the above examples. Post transactions.
Upon completion of this process, you will print a statement
for the tenant. This statement will give a detailed account on
how the individual amounts have been applied.

Accounts Receivable and Payable 6



Invoices Payable

Every invoice payable can be distributed between any
number of properties. You have an option to make the split
based on percentages (Ex. property A, 20%; Property, B
80%) or to enter amounts directly for every property.

Every invoice can also be distributed between different
expense accounts. Default expense accounts can be pre-spec-
ified for every supplier in order to speed up invoice entry.

If a corresponding Purchase Order exist, you can link such
order with the invoice. This will allow you to trace status and
completion progress for every Purchase Order

If you want to keep track of expenditures per individual apart-
ments, you can do it on the fly as the invoice is being entered
into the system.

Once entered, invoices will be awaiting your decision to pay
them. Another module allows you to pick and choose all the
invoices that you want to pay on given day.

A, THIS PRODUCT IS LICENSED TO TEXTRA INC HE B3 L L . .
Edit Repots Fesonciiafions Dueries  Navigafion 2 Enter basic invoice information, and when a new win-
dow pops up, split the invoice amount between differ-
e ent expense accounts if applicable.
THYOTCE HO ECL 1.1
345678 ECL-0002
ROR—— s £, THIS PRODUCT IS5 LICENSED TO TEXTRA INC - [5]x] When a Purchase
List ﬁl zl D I Edit Reportz Reconciliations (ueries  Mavigation 7 )
| Essn | Order  window
00N THYNTCR So pops up, allocate
T v rersr i W | 1/ cmount per-
iz c0 . P

REASOM FOR HOLD

taining to that

| | Purchase Order.
AMOUHT A UHT DESCRIFTICH
= a—— \ 1029.60 | | 500003 | DIL FOR JULY
< 0K ¥ Cancel [OETH
2a Posl Supnlier =]
WEEe(Ent CHECHEE & Home £, THIS PRODUCT IS LICENSED TO TEXTRA INC
} Edit Feportz Reconciliations Queries  Mavigation 3
| Click here to select an invoice
- INVOICES Monday 30 Oct 1995
e ] Staltl 2 Exploring - textia |@THIS PRODUC

INVOICE
T HVOICE NO
ECL 345678
m

ECL
ECL-0002
LS

= el =D |

[ ESS0

30 Start
IHY DATE

Edit Repotz Queries Nawvigation 2

ALLOCATING INVOICE TO PO

A THIS PRODUCT IS LICENSED TO TEXTRA INC M= B e

PO DATE OF PO ESTIMATED  ACTUAL

IHVOICE
BUILDIHG UNIT DE: IPTION

ECL 345678 ECL-00

=
o

a] w0
S50 PPLIER | -~ N < |

1JuLes | [ 102960 | [ 31JuL
REASON FOR HOLD

[SMITH JOHH

PO HUMBER
ECL-D002

e EEVIOLE

INVOICES  Monday 30 Dct 1995 EREENGESIPERINIT ECL-0002 1 APR 95 10000.00 102960

ECLIPSE HEATING OIL

AMOUNT HYOICE HUMBER NV DA
SUPPLIER ETE INVOICE HUMBER INV DATE

—— I

End

=i

g

¥ Cancel

S 0K

Sunplier: e

[elete

EHELHEE

AMOUNT

10279.60 | ETED

A

razoft PawerPaint - ... | |E (!-E, 2:25 PM

Carry over amounts to individual apartments in
order to keep track.of expenditures per units

(optional)

A

=] Staltl @ Exploring - Powerpnt

ETHIS PRODUCT IS .. & Microsaft PowerPaint - [ | | Re 227PM
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Checks Payable

TeXtra’s Checks Payable module allows you to print checks
on a pre-printed check format (Ex. pre-printed cheques
from NEBS) or on a completely blank paper using MICR
technology.

Invoices can be merged for consolidated checks. You have an
option to consolidate invoices for the same supplier and one
property, or same supplied and all properties.

£, THIS PRODUCT 15 LICENSED TO TEXTRA INC
Edit Reportts Dueres Mavigation 2

Recurring Charges

The Recurring Charges module automatically generates pre-
specified transactions for the same amount every month.
This function is ideal if you want to distribute a one time
charge (EX. Municipal Taxes) between 12 months. This
technique prevents spikes in your Income Statement.

Another use for Recurring Charges is amortization of build-
ings and equipment that you might want to evenly distributed
between all months of the year.

[_[=]x]

In the Selection for Payment window, click on those

invoices that you are ready to pay ( you may use a global
function to pay all invoiced due in a number of days)
MER ESS0 1.029 345678 JUL 95
ESS0 650. 345679 JUL 95
ESS0 98, 95 ; 7
2 : e After a new window pops up, click on the Merge push-
dal.Gagd Mial.d Sl gl button if you want to print consolidated checks.
ECL JOHN'S FATI 875.00 11 SEFP 9% 0.o0o
£ THIS PRODUCT IS LICENSED TO TEXTRA INC [_[5]x]
Edit Beports Queres Mavigation 7
Click on the Print Checks push-
HEEEEED TR EETE button.
MER ESS0 794 .43 345769
— MEE ESS0 1.044 B1 345783
Sorted By Account SE i
S AL | 1029.60 |[ 12315 ) |
E— 2 i TEXTRA INC BANK OF HONG KONG 0001
Days O 1260 SLE AVENUE. 41STFLOOR 555TH AVENTE SUITE 1213
All Mone ;Evzrdu;i[ll_ldl | | | 30 OCT 95 | l:‘ NEW YORE, NY 10020 HNEW YORE. NY 10015 CHECE NO.
DATE
e <1 | 5] 300t 1995 $ 2868.84
3 1 ] 117
| § 0§ 00| TWO THOUSAND EIGHT HUNDRED SIXTY EIGHT AND §4/100 DOLLARS
¢ rax '
i Start| 5] Exploring - Zin5 ¢ | —
I S DRDER  ESS0 TEXTRA INC
I S OF 470 47TH AVENUE, 4TH FLOOR
I R Y0 ACCOUNTS RECEIVABLE Per
I S NEW YORE, NY 10001
I N P
7 5 | & E
| OIL FOR JULY | Werg 1"'goooo et 0 REE OO0 LI se3L5mHG.
| | @ Pl rexmeamc CHECE 0. 0001
N
DATE INVOICENO DESCRIPTION AMOUNT
#ston] ) Exdlaig-Foweprt__|[FAYTHIS PRODUCT 15 LIULSS 345670 OIL FORJULY L0296
1AUGYS 345769 OIL FOR AUGUIST 794.43
15EP 95 345783 OIL FOR SEPTEMBER 1,044.81
Invoices can be selected for payment individually, or
globally with the selection of one of the available cri-
teria (Ex. all invoiced due, due in a number of days,
overdue by a certain threshold etc.).
30CT 9 2,868.84
Mortgages
TeXtra’s Mortgage module generates an amortization table Cost per Unit

for every mortgage entered into the system. Then, every
month, transactions (payment, interest, capital) will be
generated automatically by the accounting module.

You will also be able to print a batch of post-date checks for
your creditors if automatic bank withdrawal is not your
choice.

TeXtra allows you to keep track of expenditures per
individual apartments. You can make this allocation on the
fly as you enter invoices payable, or separately if this is
your choice.

8
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Accounts Receivable

* Rents Due - Current Month (Summary).

* Rents Due - Current Month (Detailed).

* Rents Due - Next Month (Summary).

* Rents Due - Next Month (Detailed).
* List of Tenant Balances.

* List of Moved-out Delinquents.

* Forecast of Revenue and Vacancies.
* Tenant Statement (Summary).

* Tenant Statement (Detailed).

* Tenant Aging Balances

* List of Postdated cheques.

* List of Security Deposits

* Deposit Slips.

Reports

Accounts Payable

* List of Suppliers

* List of Outstanding Invoices.

* List of Invoices entered in the current batch.
« List of invoices pre-selected for payment.
* List of Postdated Checks.

* List of Supplier Balances

* Supplier Aging Balances.

* List of Purchase Orders

* Expenditures per Units.

* List of Mortgages.

» Amortization Table for every Mortgage.

* List of Recurring Charges.

Accounts Receivable and Payable
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Property Management Software

Accounting

Flexible Structure Retroactive and Postdated Transactions.

In TeXtra, all financial reports can be printed at the desired level TeXtra allows you to post transactions retroactively even to
of consolidation (Ex. property, division, company). If you man- the previous fiscal year. Retained earnings are recalculated
age properties for a number of different property owners, you on-the-fly with every retroactive transaction. Thus, there is
will be able to provide every owner with a set of financial no such thing as physical closing of the month or fiscal year.
reports with the requested level of consolidation. For example, You can logically close a month by preventing retroactive
you can produce a set of financial statements for every single transaction to a period that has been audited or should be con-
property; two separate consolidated statements for all residen- sidered as closed for whatever reason. This structure gives
tial and commercial properties respectively; and a final, consol- you a great deal of flexibility. Entering year-end adjusting
idated, statement for all properties combined. entries will never be easier.

A THIS PRODUCT IS LICENSED TO TEXTRA INC IE1=] On the other end of spectrum, transactions can be posted as
B Eepelb Resmeltton frein Fadpim o & postdated. Other than postdated checks for your suppliers,
FINANCIAL STATEMENTS _ Sunday 1 DOct 1995 you may utilize this function for year-end accruals.

[] show Sub-Account [ Properties Only TRISLEALSMCES @ 102

[ show &ccounts [ Format for Cut-and-Paste From D 0OCT 95
[ show Categaries [ No account rumbers Cancel
O Exsluck Optional Accrt ___j To ] [ocT95

[ Dont ask for Page setup

Select properties and/or companies for which you want to
run financial reports.

JOURNALS

SELECTION Fron [ ] L. . ;
JUL cancel] To [ [0CT 5] Click in the appropriate check boxes to specify you prefer-

[ Income [£] Payments ences.
[ Invoices [ Cheques Payable

[ General [ Recurring-Mortgages
o e [ il Ghegm=s For every report, specify date range (Ex. from October 95

[ Tenant Inv [€ Interest on Depos

to December 95).
= BALANCE SHEET Oepet @y O Proryr. O 12 Morths
SEFP 95 OCT 95 ——— o
ATG 95 [ Current manth OCT 95
JUL 95 | Cancel i O opening SEF 95 Printed on 15t Dctober 1995 5t 17:13
05 95 ~ |TRIAL BALANCES: FROM OCT 95 TO OCT 95
UL 4t s PAGE 1
o Close = Print L="Z 25 | PROPERTY: ECLIPSE
BEG BALANCE WARIANCE END BALANCE
ACCOUNT NAME OF ACCOUNT DEBIT CREDIT DEBIT CREDIT DEBIT CREDIT
ﬁ Slall] &Q Explofing - textra ir“THIS PRODUCT IS L...
= 105001 BANK 192.997.24 000 000 1573056 177.216.68 000
122501 RENTS RECEMVABLES 404687 0w 7556351 k] 116410.48 0w
125501 NON-RENT RECEIVABLES 1.,000.85 oo 0.00 oo 1.000.85 oo
140001 FREFAID M T 165,000.00 o0 oo 2750000 13750000 o0
155001 BUILDINGS 250000000 000 00 000 2500,000.00
165001 AMORTIZATION BUILDINGS 0.00 404.30000 X 1350000 X 417.80000
2000-01 ACCOUNTS PATABLES 0.00 15.298.72 0.00 oo 0.00 15,298.72
Customized Financial Statements |14 i I DA B B B
ustomize 1mnancia atements 230001 MORTGAGE 1 000 19E78EE1Z 8591 oo oo 1 9EE970.21
300001 CAPITAL 0.00 150,234.00 0.00 oo 0.00 150,234.00
01501 RETAINED EARNINGS 0o 239555 31 oo o0 oo 239555 31
102001 RENT INCOME 0.00 163,045 07 0o 54531 41 0o 21773648
402040 PERCENTAGE OF SALES 0.00 18.43269 0o ] 0o 1843263
In TeXtra’ you can Change the 100k and feel 40300 C.AM 0.00 2002551 0.00 BE75.17 0.00 26,700.68
. . 4030-02 PROPERTY TAXES 0.00 E0.076.50 0.00 2002550 0.00 80.102.00
of your financial statements by checkmg a 405001 VACANT INCOME 40.326.00 000 13.442.00 000 53.768.00 000
20001 NSF ADMIN FEE 0.00 2000 00 000 00 2000
4200-02 MAINTENANCE & ADMIN FEE 0.00 8.010.33 0.00 267011 0.00 10.680.44
number of check boxes to reflect your pref- e o 25m 00 2on it 100 280000 200
M th 4 diff t 510001 MATERIALS 34500 000 0o 000 345,00 000
_ 510004 FIRE ALARM 46500 000 0o 000 485,00 000
crence. Moreover, there are 1rerent ror 510010 ELECTRICAL REPAIRS 3500 0w X 0w 34500 0w
550001 LawYERS' FEES 1,184.87 oo 0.00 oo 1,184.87 0.00
mats of Income Statement to choose from. 50002 ACCOUNTANTS' FEES 23500 om oo om Z3RE00 o0
If this i ¢ h 1 ¢ 530001 PAINTING 373,00 000 00 000 3735.00 000
530002 FLODR 2457.00 0w X 0w 2457.00 0w
1S 1510 enoug 2 you cana Ways expor 600001 MUNICIPAL TAXES 82,500.00 oo 27.500.00 oo 110,000.00 oo
700001 INTEREST MORTGAGE 1 4469411 o0 Y4804 55 o0 5357076 o0
an Income Statement or Balance Sheet to 200001 AMORTIZATION BUILDING 40500.00 0.00 13500.00 0.00 54.000.00 0.00
Excel and then modify it to your l]klng 2206284 312216294 14576617 14578817 322377264 322377264
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Budget

The budget module in TeXtra, allows you to enter the
current and next year budgets. TeXtra also retains the
budget from the previous fiscal year. Budgets are used in
the Income Statement reports to illustrate compliance of
actual results versus those budgeted. Another use is to
project the year-end results based on the actual result to-
date supplemented with the budgeted numbers for the
remaining months in the present fiscal year.

£ THIS PRODUCT IS LICENSED TO TEXTRA INC
Edt HReports Reconclistions Quenes  Mavigation 2

Macro Instructions to handle the most common General Jour-
nal entries. As soon as a user chooses a Macro, TeXtra deter-
mines which accounts to debit and credit; only amount has to
be entered by the user.

General Journal entries pertaining to Accounts Receivable or
Payable will automatically update Tenant's/Supplier's bal-
ance on-the-fly keeping your Accounts Receivable and Pay-
able always balanced.

(=1 x]

Unit/ Ineeoiced o

GENERAL JOURNAL “Wednesday 4 Oct 1995

Ret/Cheque/Order

In the General Journal window, click on the Macros but-

[ Macros

ton and select a Macro you want to run.

NSF
Marwal Check

NUK M RETRO
|

Tenant Invoice

Tenant Moves Inta Unit (charge)
Tenant Takes a Garage [charge]
Tenant Moves Out Fram Unit [refund)
Tenant Releases a Garage [refund)

AMOTUNT

Edt HReports Reconcilations Queries  Navigation 2

£ THIS PRODUCT IS LICENSED TO TEXTRA INC

Enter building, unit num-
ber, amounts, and click on

Unit Rent Adjustment Up
Garage Rent Adjustment Up
Unit Rent Adjustment Down

GENERAL JOURNAL “Wednesday 4 Oct 1995

OK.

Units Ireeoices Mo RefiChegue/Drder

] | Click on the Post push-but-
DESCETIFTION

| ton to post transactions.

BUILDING THIT

Use thiz function to charge a tenant whoze check has by

Garage Rent Adjustment Down Macros | | ‘
Free Unit E L\Stl | ‘
El.ee Garage ST R
g ) ACCOUNT | AMOUNT W ACCOUNT N AMOUNT
B Start Efil W Delete | Desele ’ﬁj | 1] 1]
<y Edit§ v ok Jx cancelf @ Po |
&% Print Insert  § Postdated | = Hor | G

Notice how TeXtra
assigned proper debit and
credit accounts to this pro-
cedure.

TENANT
HT TENANT

& ] Slalll @ Exploring - testra IIE THI UNT

t

GREGORY NORM

® FUTURE TENWANT
DELINQUE?

£y Modify Letter

£ THIS PRODUCT 15 LICENSED TO TEXTRA INC [_[=2] ]
Edit Repoits Reconciigtions Queries  Mavigation 7
i Start Expl -P b [«} THIS PRO
st | @ o e IE GENERAL JOURNAL Wednesday 4 Oct 1995
Mame Unit. Inevaicer Mo RefiChegue/Order
Macros | | | | | |
Audit Trail izt ] | |
DEEIT
ACCOUNT AC
TeXtra retains all transactions for a time span that JEE ] | || | |
. . . . MER 1 1225-01 E50.00 1050-01 500.00 HSF CHECK -
is user configurable. Come audit time, you will MER 1 1050-01 30100 NSF CHECK
[ MER 1 4200-01 20.00 HSF CHECK
have no problem reconciling you General Ledger
with the corresponding transactions. You
Accounts Receivable and Payable will always
balance and you will have reconciliation reports to —
1 Debit Credi Patiod
document it. Cgstart) Fro | Delete] Deselect o 550,00 550.00 4 OCT 96 -
<y Edit | ¢ Ok B Cancel) B Post
&b Print Ingert | Postdated | B Home 4
2

General Journal and Macros

Making entries in the General Journal usually requires
accounting knowledge. We have simplified this process by
furnishing the General Journal module with a number of

IETHIS PRODUCT IS

iaSlalll @ Exploring - Powerpnt

... & Microsoft PowerPoint - ... | |$CQQ 5:43 PM
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Reports

Financial Statements

* Balance Sheet.

* Income Statement Format 1 - Actual and Bud-
geted values related to potential income by per-
centages.

* Income Statement Format 2 - Actual, Year-To-
Date, Budget, and Variance from budget values.

* Income Statement Format 3 - Actual, Budgeted,
Variance, and the Last Year values for the current
and Year-To-Date periods separately.

* Income Statement Format 4 - 12 months of
Actual and Budgeted values with a projected
Year-End results.

* Trial Balances.

* Journal of Income.

* Journal of NSF Checks.

* Journal of Tenant Invoices.

* Journal of Tenant Payments.

* Journal of Interest on Security Deposits.
* Journal if Invoices Payable.

* Journal of Checks Payable.

* Journal of Manual Checks.

* Journal of Recurring Charges and Mortgages.

Reconciliations

* Reconciliation of Accounts Receivable.

* Reconciliation of Accounts Payable.

» Reconciliation of Interest on Security Deposits.
* Bank Reconciliation.

» Reconciliation of GL accounts.

Budget

* Current year budget by individual GL accounts.
» Next year budget by individual GL accounts.

* Previous year budget by individual GK accounts.

Miscellaneous

* Chart of accounts.
* List of all postdated transactions.
* List of all transactions per GL account.

» List of transactions entered in the General Journal
(before posting)
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