Property Management Software

TeXtra Condominium is an inte-
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grated property management and accountlng SOft- Edit Beportz Reconciliations Hueries  Mavigation 7 Paproll
ware designed for property managers who manage AL Uiy d) W TR Texua Condo ]

condominium properties on behalf of the Condo-
minium Association.

Additionally TeXtra comes equipped with the func-
tionality that allows property managers to manage
units rented out to tenants by owners who do not live
in their units. This duality of operation results in two
sets of books being kept for the same property.
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Dear Owner
We are writing on behalf of the Board of Directors.

During the regular Board meeting on 1 July 1995, the Board passed
the attached hudget for the coming year in the amount of $112,826.

iﬁﬁlalll @Exploring-textra |ETHIS PRODUCT IS L...
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Accounting wise, TeXtra offers all the features to be

found in a good accounting packages,
retroactive,

amotion to approve

including

postdated, and auto-reverse transac-

tions, as well as customized financial statements.

L. R Nulula

Based on the entitlement of 1.5880 for your unit effectively Septe
common area fee will be $125.22 and the reserve fund will he $2
monthly contribution of $149.04,

Payment may be made by post dated cheques or pre-authorized de

Administration

TeXtra’s powerful text editor allows you to pre
design letter templates for Assessment Notifica-
tions, NSF notices, etc. TeXtra will then automati-
cally paste variables into the templates and generate
letters to individual owners with the proper
amounts, dates, and addresses.

Accounts Receivable and Payable offer Personally
Approved Payments functionality, management of
postdated cheques, security deposits, checque print-
ing (including MICR) and a variety of reports to
facilitate rent collection.

INCOME STATEMENT FOR THE PERIOD: FROM 1 Mar 2000 TO 31 Mar 2000

PROPERTY: ECLIPSE

ACCOUNT

Income To Assoclation
4000-01 Condo Fee
4000-02 Reserve Fund
4000-04 Parking Stall Fentals
4000-09 Fent Corporate
4000-10° Lanmdry Fevenue

ACTUAL YEARTOQ DATE

§,248.28
1,475.56
Z50.00
0.0
340.50

Printed on Zind March 2000 at 14:44

Page 1

BUDGET WARIANCE

i4,715.60 23,652
4,452.92 4,500

725.00 1]
1451
L1325

1,066.60
147.08)
725.00

[1,491.00)

1,074.00 {51.00]

Total Income To Association

Admin Fee
A200-01 N5t Adwmin Fee

1031434

000

30,970.52 30,768 0252

100.00 ] 100.00

Total Adwin Fee

TOTAL INCOME

0.00

10,314.34

oo.oo 1] 10.00

3107052 30252

Ttilities
6400-01 Gas
6A00-02 “Water
6400-03 Hydro

240235
n.on
LT07.10

1224322
4,403.95
3,422.76

5,652
4401
2,652

659122
295
076

Taotal Utilities

TOTAL EXPENSES

4,109.45

7,695.07

20,069.93 12,705 736493

29,560 78 25,685 3,865.78

TOTAL INCOME
(-] TOTAL EXPENSES

PROFIT/LOSS

10,314.34
769507

261927

31,070.52
28,550.78

30,768 00
25,565 00
151974

5,083.00 [3,563.26)
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Property Management Software

Management of Condominiums

Comprehensive Owner History

With one click of a mouse, TeXtra will pop up on the screen a
comprehensive owner’s history and will produce a statement
for him whenever necessary.
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Edit Beports Reconciiations Queries Mavigation 2 Pawoll
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DWNER PROPERTY
JOHN SMITH ment T 145

BILLED BY ASSOCIATION TO OWNER Charges | BUILDING 8 UNIT

2382 |

[ 12822 |

BILLED BY MANAGEMENT COMPANY TO OWNER
E T4 HNGT FEE
EZI KN WS 115 PRODUCT 15 LICENSED T0 TEXTRA INC.

Charges

149.04

800.00

Comprehensive Tenant History

If an owner rents his unit out and he lets the Management
Company act on his behalf, TeXtra will keep a separate his-
tory and balance of payment for every such tenant.

A number of Queries will allow the Management
Company to identify all these tenants, who in a given
month, are moving in, moving out, have leases up for
renewal, have pending rent increase etc.

Queries will also give you an outlook on vacancies and unit
availability in the months to come.

TeXtra allows you to
attach an unlimited num-

[_[5]x]

- Edit Eeporis Heconeifistions Bueies Wavigation 2 Byl
| 1293.54

FRESENT TEMANT

ALBERT WINSER .

ber of free format notes to
every tenant and then run a

FUTURE TEMANT

Click here ta enter or modify lease for the present tenant

iﬂSlaltI @ Erploring - textra @THIS PRI

CONDO FEE
RESERVE FUND
PAYMENT Ho ~°

global query to find all
notes that belong to the
same user pre-specified
category (Ex. Noise)

CONDO FEE
EESERVE FUNI Printed on 27th April 2000 at 10:57
. . y CONDO FEE STATEMENT FOR WNER: JOHN SMITH
Clicking on the owner's RESERVE FUHI PAGE 1
. . PAYHENT Ho |UNIT 201m
balance opens a window with EAGIIONT Bl DPENING BALANCE oo
the summary o char es and CONDO FEE 1HOY 93 CONDO FEE 12976
mary of charg s e 08 RS a5
payment.
BALANCE: oo
EESERVE FUNI
1DECHI CONDO FEE 12476
Cllcklng on the Pl”ml push_ 1DECHS RESERVE FUND 15.88
button produces a statement | ghstan] 5] Exmloing teia A THis BALANCE: R
144N 00 CONDO FEE 12522
for the Owner: 10AM00 RESERVE FLUND 282
184N 00 PAYMENT No.82 [145.64)
18JaN 00 PAYMENT No.B2 (145.64)
. . BaLANCE: 240
If an owner rents out his unit and he lets the Management
. . . 1FEB OO COMDO FEE 12522
Company manage his affairs, TeXtra will keep track of TFEBDD  RESERVE FUND ze
. R . . 1FEE OO PAYMENT MoB1 [152.44)
two different owner’s histories and balances of payment: BALANCE. -
that towards the Condominium Association and another TSRO CONDO FEE B
) 1MAR 00 RESERVE FUND 2382
one towards the Management Company. Owner’s bal- IMAROD  PAYMENT Mo i)
ance stemming from the Management Company charges BALANCE mon)
is automatically reduced by the amount of rent paid by TAPROD CONDOFEE 52
the tenant. The difference is resolved by periodic pay- BALANCE 14803
ments from the Owner or the Management Company
. . . CLOSING BALANCE: 14302
depending on who is owing money to who.

Management of Leases 2



Assessment

At the Assessment time, TeXtra will calculate every owner’s
share of the common area maintenance along with any other
recurring charges that are applicable in a monthly cycle. This
calculation is done using the budget (either for the present or
next year fiscal year) and the percentage of the area individ-

Management of Parking Spaces

TeXtra keeps track of all the garages in terms of which spot
belongs to which owner, what is the make of the car, license
plate number, colour of the car, and pass number.

£, THIS PRODUCT 15 LICENSED TO TEXTRA INC. HE R
ual owners Occupy Edit Feports Reconcliations Oueries  Mavigation 7 Papoll
UNITS Thursday 27 Apr 2000 I

Free format Notification of Assessment are generated based

on the user’s pre-specified template. Templates consist of the #ssessment]

OwhER

free format wording with variables pasted into the body of

the letter. When notifications are printed for individual own- | om | onm )

ers, TeXtra substitutes variables with values pertinent to

BILLED BY ASSOCIATION TO OWNER Charges | EUILDING § UNIT
CONDO_FEE | RESERVE GARAGES | 20 102
4 25.00 189.16 . TYPE |

{

€very owner.

QMPANY TD OWNER Charges
& TANES [ MNGT FEE TAXES

In the case of one time expenditure (Ex. roof repair) to be
paid by owners on a pro-rata basis, TeXtra will calculate
everybody’s share, and then invoice all owners accordingly.

A THIS PRODUCT IS LICENSED TO TEXTRA INC. =

Edit Reports Reconciliations Queries  Mawigation 2 Payrall

COLOUR

20 3] WKY-387 FORD PROEE RED
20 25 JKL-345 BHT 525 WHITE

ASSESSHMENT

]

CATEGORIES LINK CATEGORIES WITH ACCOUNTS QMIETH'S EROBUCTISE GR® 151pm
~| [#000-01 CONWDO FEE ~] [s000-D1 j
REESERVE FUHD 4000-02
CONTINGENCY e To pop up a window with detailed information on parking
e spaces, click in the green field that shows the number of
4000-07 .
4000-08 parking spaces.
4000-0%
| qunn-1o
icrosoft PowerPoint - [TEMP_.PPT]
i Use currentyear BDGT @ File Edt View Insett Fomat Tools Draw ‘Window Help =[] x|
& Use nextyear BDGT 1 It may happen that the Condo-
— minium Association owns a
1 MAY 00 = _ - 5
[=E - pool of garage and rents them
_ B camuas ||| = — out to those owners who own a
R it ol al
=TT Y] el second car, but only one park-
WOwner Parti ti %Partici . .
% cresst Conde Fom hmed ing space. TeXtra has a provi-
904 ddress? Reserve Fund S hmon 2 .
, _ Contingence Special Assmat “Amou3 sion for garage charges and
=i Slarll @ Exploring - textra m THI] Total Amount hmoud ¥ . .
S will bill those owners for such
| | extra parking spaces along
. We are writing on behalf of the Board of Directors .
Link  every  monthly with other monthly charges.
h th t Duting the regular Board meeting on 1 July 1995, the Board passed a motion to approve
@ arge wi an accoun the attached budget for the coming year in the amount of $112,626.
n your budget Based on the entitlement of %P articip for your unit. effe ctively September 1, 1995 your ;I
Tig: Donot et test o automatically .
Run  the calculation, it | X cancel | v 0k | DO oiose || iR stenctie

print the report and

Access to Information

review the new charges. | Bstan| GyEwoing tewa
New charges will be

applied automatically at

the due date.

Prepare letter templates by typing your own wording and
picking up variables from the drop-down list.

Print letters.

JA 71 PRODUCT 15 LIE... [ Microsoft PowerPoi_ | |BICR®» 150 P

TeXtra’s navigation has been
designed in an intuitive way, but also with the consideration
of the best business practices. With the consecutive clicks
of the mouse, you can display a series of screens pertaining
to the same subject but with the increasing level of detail.
You will never be overwhelmed with the cluttered screens
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Reports

General

* Common Area Fees (Owners)
* Rent Roll (Tenants).

* List of Parking Spaces.

* List of Owners.

* List of Tenants .

* Log of automatic Lease Renewals, Move-Ins and
Move-Out.

* List of Historic Leases.

* Assessment report.

Queries

* List of Owners with Pre-authorized Payments.
* List of Unit Leases Expiring in a given month.
* List of Tenants Moving-In in a given month.

* List of Tenants Moving-Out in a given month.

* List of Vacant Units in a given month or range of
months to come.

* List of Available Units in a given month or range
of months to come.

» Address Labels.

Notes

- List of notes for a specific category of notes.

* List and content of notes for a specific tenant.

Correspondence

« Notification of Assessment.

* Notification of NSF Cheque.

Invoice for extra capital expenditure.

Management of Leases
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Property Management Software

Accounts Receivable and Payable

The Journal of Payments groups payment transactions
according to Batch Number allowing for quick cross-refer-
encing. Bank Reconciliation module will show payments in a
format mirroring the statement you receive from your bank.

Payments from owners

Say good-by to the hand written deposit slips; TeXtra will
produce them for you with every batch of payments from

owners.

£ THIS PRODUCT IS LICENSED TO TEXTRA INC. MEE

Edit Beportz Reconciiations Oueries  Navigation 7

PAYMENTS FROM OWHNERS TO THE ASSOCIATION Friday 27 Oct 1995
Recreate list] payMENTS 4069.50  Clear List

ECLIPSE 101 350.00 -
ECLIFSE 102

| EROVN JIM «

Postdated Cheques

TeXtra comes equipped with a comprehensive
functionality to handle postdated cheques from
owners. By entering a date of payment that is
greater than the today’s date, you automatically
designate such payment as postdated.

UNIT MANAGEMENT COMPANT ECLIPSE 103 946.00
101 7 ECLIPSE 104 774.00
| 21 W EcIIRsE 105 322050
ANOUNT DELINQUENT OWMERS ECLIPSE 106 1.161.
I 350.00
Eretiated |

Recreate listl POSTDATED

You can also request that TeXtra generates a series
of postdated cheques for a given owner (Ex. an
owner gives you 12 postdated cheques to pay one
year charges).

Clear List

-
| nocTes | | PATMENT
"B stat | €1 Edit | Deselect I | PAGE 1 Postdated Ch‘?ques
=== | EENK: ROYAL BANE mature automatically
Sl < Caripel Refrieve |ACCOUNT HO: 12345-98 MO: 1 t the d date. O
a ate. On
v o | @ peete | & post [ B ¢ due date ce
Printed on 27th October 1895 at 20:20 matured, a cheque can
be re-assigned as a
g Start| (0] Exploring - tesiia ”mT“'S T HAME REFERECE CHEQUES CASH post dated cheque
ECLIPSE 101 BROWH JIM 350.00 1
ECLIPSE 102 COLLINS JOHM 516.00 agaln (EX' owner Calls
ECLIPSE 103 BARAGETTI SEPHAN 946.00 1
ECLIPSE 104 KATZ STEFPHANIE 774.00 you at the laSt mlnute
ECLIPSE 105 SUTTON CLAIRE 322.50 ]
Enter payment ECLIPSE 106 OLIVERI MICHEAL 1161.00 and requeSts that hls
from an owner. CUB-TOTAL:  4089.50 000 postdated cheque gets
cashed a couple of
After all payments have been T days after the original
entered, print the deposit slip TTTHE O —— date).
and take it to the bank. TTTHE Y ————
- ¥ iD= .
DEPOSITED EY - Postdated cheques
. . ---- X Z0= . .
After verification of all the - will be flagged on var-
. . CASHIER --—— ¥ ©&0= . 3 . .
entries, post transactions. ious collection ori-
———— ¥ 100= .
- ented reports which
COINS . .
will allow you to bet-
TOTAL CASH 0.00 . .
TOTAL CHEQUES 4069.50 ter access the situation
TOTAL DEPOSIT 4069.50 whenever an owner

owes you rent

Accounts Receivable and Payable 5



Personally Approved Payments

Personally Approved Payments allow own-
ers to pay their charges by pre-authorized
debit of their bank accounts. This is a great
productivity tool for property managers as
no individual payments from owners have
to be entered into the system, as is the case
of payments made by cheques.

Owner’s pre-authorized
payment information is

sent electronically to the
bank.

Payment transactions in

TeXtra are generated
automatically and can
be reviewed by printing
Journal of Payments
where they are grouped
in batches.

Fill out owners banking profile specifying bank infor-
mation and the amount approved for automatic debit.

Before transfer of owner s pre-authorized information
is sent to the bank, review it on the screen, or use a

hard copy.

Generate a file with owners
pre-authorized  information
and send it electronically to
the bank

Click on the Post push-button
to generate transactions.

£ THIS PRODUCT IS LICENSED TO TEXTRA INC.

Ediit

Beparts

Feconciiations Queries  Mavigation

? Payral

[_[=]x]

OwMER

JOHN SHITH

UNITS Tuesday 28 Mar 2000 PERSONALLY APPROVED PAYMENTS |

@ Current Monthly Charge
 Full Dutstanding Balance

nIIEN AY ACCOCIATION TN MwlER

OWNER

BILLED TO OWVHER BY ASSOCIATION
[¥ Owner accupies this unit

CONDO FEE

18916

 Upto

| 137.92 |

BILLED TO OVHER BY HANAGEMENT CO
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Edit Reports: Reconciliations  Querniez

Mavigation 7 Payrall

1
PERSONALLY APPROVED PAYMENTS FOR 1 APR 00

1002000099697

cancel |

Close | < ok |

149:83 | R 1050am

JOHN CARLSORN teroier S
oy ke 4, THIS PRODUCT IS LICENSED TO TEXTRA INC. W

VSN I HOME  Tuesday 28 Mar 2000 TeXta Condo I

fA Sawe

= ] Slalll 2 Exploring - pap_ | (2 Espl

B Properties | [ Delinguents

B Buildings |

20 102 JOHN SHMITH Current 189 .16 189 .16
20 103 JIM BROWN Current 149 .04 149 .04
20 203 JOHN LIVINGSTON Current 149 .04 149 .04
20 104 ROGER EERNARD Current 164 .16 164 .16
20 202 MARIA HARVEY Full 189 .16 189 .16
20 302 TOM MILFORW Current 164 .16 164 .16
24 105 MARLENE CHRISTIE Current 145 .04 149.04
24 205 WAYNE COLLIN Current 174 .04 174 .04
24 305 THOMAS EIRD Current 149 .04 149 .04
24 307 JIMMY STEVARD Current 149 .04 149 .04
24 106 CONRAD MILKEN Current 164 16 164 16
24 108 NINA LANGLOIS Current 214 1% 214 16
34 306 PN S0

24 107

28 312 RON MANSFIEI Edit Reportz Reconciliations Bueries Mawvigation 7 Payroll
28 109 KENNETH DUHE

28 209

28 211 BILL SAMBORE

28 311 ERENDA MAKAF

27 110 NRHNTS CRAY MARAGEMEMT

& Dodgers |

ALEILIARY

Accounts |

]

% owners
Tenants

B

unts |

B Assessment |

<] Security |

<M  Control Panel |

™ Garages |

& Increases |

B

Budget |

[ accounTs RECENABLE | o |0

PERSONALLY APPROVED PAYMENTS

 Send to Floppy
@ Send to Hard Drive

Strip/” jl‘ﬂ Generate Fils |

@ Production

o .| | &

AT IRTS DAVARL E ]

I 1 MAR 00
f@  Post |

8080342 000B92KENNETH DUNN

S " Test

[PBBBBTAHDRIG D586 BBBBVYC 145 PARKDALE 86652 BBBESSCAD
800862 H 4
BBBAIDAS BI6 BSE6AAA A2 B2245 AA BBB879512271 062 BABBIIEIT 0000018916 i
BBBBB42 BBBBIZIOHN SHITH E PARKDALE CAD CAN N oweiPoint - [.. | |$@. 1052 AW
BBBEBSDAS BI6 BSE6AAA BE1 6314560 BBBBE1 B58278 B25382 0000014904
BBBBB62 BBBB92.ITH BROUN E PARKDALE CAD CAH M
BBBEB7DAS BI6 BSE6AAA AO2 AI145 60 8661658273 092711 0000014904
BBBBBA2 BEBBIZIOHN | [UTNGSTON E PARKDALE CAD CAH M
BBBABIDAS BIG BSE6AAR BE1 64145 B0 BB661BAB2 B7 B54283 0 0000016416
BBBB162 BBBBIZROGER BERNARD E PARKDALE CAD CAH M
BB611D45 696 0586 BAA AO2 62145 B0 BOBE1 BABS B7 B439266 0000018916
BBBB122 BBBBIZIARTA HARUEY E PARKDALE CAD CAH M
BBBE13DA45 696 B586BAA BA3 62145 60 8065 6913 BO7S 614936 0000016416
BBBB142 BBBBI2TON WILFORY E PARKDALE CAD CAH M
BBBB1SDAS BI6 B586BAB BE1 514560 BBBABI BIS 775 B59316 0000014904
BBBB162 BBBBIZIARLENE CHRISTIE E PARKDALE CAD CAH M
BBBE17D45 696 B586BAB BO2 B5145 B0 BOAAAI 618277468891 0000017404
BBBB182 BEBBI2UAYHE COLLIN E PARKDALE CAD CAH M
BBBE19DA4S BI6 B536BAA AA3 B5145 B0 BOB61 B4 A7 7527233 0000014904
BBBB2 B2 BBBBI2THOMAS BIRD E PARKDALE CAD CAH M
BBB21D45 696 B586BAB BA3 6714560 B66100ARR72929538 0000014904
BBBB222 BBBBI2.I Y STEWARD E PARKDALE CAD CAH M
BBAE23DA45 B96 B586BBA BE BG145 B0 BOBEBLGI777E977 3103284 0000016416
BBBB242 BBBBI2CONRAD HILKEN E PARKDALE CAD CAH M
BBBE25DA4S BI6 B586BAA BE1 BI145 60 BBAE1 B58273 626670 0000021416
BBBB262 BBBBIZNINA LANGLOTS E PARKDALE CAD CAH M
BBB27DA45 B96 B586BAA BA3 66145 B0 BOBEBLGS B4T B7 42 B3 62369 0000018916
BBBB282 BBBBIZIOHN CARLSON E PARKDALE CAD CAH M
BBBE29DA4S BI6 B586BAA BE 6714560 BOB87941467103916758 0000017404
BBBBI B2 BEBBIZKENNETH BROUN E PARKDALE CAD CAH M
B3 1DA45 B96 B536 0000 BAI12145 60 BOBE12 BAB2ELTHSTS 0000014904
BBBB322 BBBBIZRON HANSFIELD E PARKDALE CAD CAH M
BBAEIIDAS BI6 BSE6BAAG BE1 6914560 BBAAB23 BAB7 B5 15485 0000016416

E PARKDALE CAD CAH M
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If a corresponding Purchase Order exist, you can link such

Invoices Payable order with the invoice and allocate portion, or the whole
amount, to this order. This will allow you to trace the status

As invoices payable are entered to TeXtra, every invoice can and completion progress for every such Purchase Order.

be split between different expense accounts. Default expense

accounts can be pre-specified in the supplier’s profile so that Once entered, invoices will be awaiting your decision to pay

as an invoice is being entered, the most common expense them. Another module allows you to pick and choose all the

account is picked up automatically. You can override it by invoices that you want to pay on a given day. You can select

picking up an alternative account from the drop-down list. invoices for payment by applying criteria (Ex. overdue in 7
days, overdue in 14 days, already overdue...). This process is

Names of suppliers can be selected from the pop-up list or reversible should you change your mind and decide in the last

you can enter first 4 characters of the suppliers name, press minute that you do not want to pay one of the invoices already

Tab, and TeXtra will retrieve him from the Suppliers File. selected for payment.

£, THIS PRODUCT IS LICENSED T0 TEXTRA INC. ME R

Edit Reportz Reconciliations Bueries Mawvigation 7 Payroll Enter basic invoice information and When a new Wll’l

dow pops up, split the invoice amount between differ-
INYOICE
THVOICE HO
ECL 345678

ent expense accounts if applicable.

ECL-D001

SUFFLIER RETED
e | e | £, THIS PRODUCT IS LICENSED TO TEXTRA INC. MEE
Edit Heports Reconciligtions Queries  Mavigation 2 Payrall
| ES50 Wh
en a Purchase
= - INVOICES Saturday 28 Oct 1995 |
IHY DATE AHOUNT Order window
[ 1ouLses | [ 118335 | [314uLss INVOICE Il
) CL_ESSO . 35 3456 pops up, allocate
REASON FOR HOLD
MOl the amount per-

taining to that
Purchase Order.

H  Start

F 05 > Ban ——
Post Supplier PO

EXFENSE ACCOURT DESCRIFTION
1183.35 5400-01 0IL FOR JULY

Proceed to the
next invoice until
i Click here ta select a desired invoice all invoices are

iaﬁtaltl @Explorin...l @Explorin_.l @Explorin...l B Fin entered.

Deselect Chegues

| TOTEXPENSE |  1183.35
% Cancel | Review all the
entries and make
[ TOTAL INV [ 118335 v oK . .
£, THIS PRODUCT IS LICENSED TO TEXTRA INC. =] B corrections if nec-
Edit Heports HReconciliations Queries Mavigation 2 Payral 7 essary.
INVDICES  Saturday 28 Oct 1995 Finished... ‘3@. 158 P
SLE Post transactions.
IHVOICE HO
ECL 345678 ECL-0001
e e [ e
| ESSO0
| 1JuLes ]| 118335 | | 31JUL 95 55 BAE GF 5O DEITIGED AT All invoices payable can be viewed in the Journal of

Invoices Payable or in the history of individual suppliers
where dates of payment and cheque numbers are also
g st i ) provided.

imsom FOR HOLD [ Ecooo1 28 ocT 95 | 10000.00 Jf 118335 |

¥ Ok 25 Cancel

- ‘
Post Supplier XL I D

Dessiect | _Cheauss
|

| %

=] Stalll @ Explaring - ... | @ Exploring - | @ Exploring - t| EFinished - p...lETHIS PR__. ‘G@. 1:57 PM
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Cheques Payable Quick Cheque

If your preference is to write cheques by hand, you can do In instances where you want to bypass Accounts Payable
s0, but you will be much better off using TeXtra’s cheque and print a quick cheque, there is a function in TeXtra that
printing module which allows you to print cheques on a pre- allows you to do just that. This module allows you also to
printed cheque format (Ex. pre-printed cheques from print a cheque for an occasional supplier whom you do not
NEBS) or on a completely blank paper using MICR wish to keep in the file of your suppliers.

technology, in which case TeXtra will reproduce all
elements of the cheque, including the bar code on which
your bank branch and account number is indicated.

Recurring Charges

£, THIS PRODUCT IS LICENSED TO TEXTRA INC [_ 5] x] X .
Edt Repots Oueries Mavigation 2 The Recurring Charges module automatically
generates pre-specified transactions for the same

Con amount every month. This function is ideal if you want

MER ESS0 1.029 345678 JUL 95 1 1 1 1c1
Esso 023 .80 345678 JuL 8% : to distribute a one time charge (Ex. Municipal Taxes)

== 754 43 345769 e : between 12 months. This technique prevents spikes in

MEL 044 81 34 ] OCT 95 MIEY ]
ECL. ESS0 855 0E T BCT G5 it your Income Statement.
ECL JOHN'S FAI 875.00 11 SEP 95 0.00

A, THIS PRODUCT IS LICENSED T0 TEXTRA INC HE R

Edi Fepots Queties Navigation 7 In the Selection for Payment win-
dow, click on those invoices that you
HEE RS S EE MY are ready to pay (you may use a glo-
WER Bea0 hai 81 32083 bal function to pay all invoiced due

—
Sorted By Account SE AMOTUNT

MER ESS0 1.044 B1 345783

- G ! in a number of days
SRR A [ ozse0 | [ 1234593 | f days)
e 1 pays ol
All Mone =60 >3EI| | | | 30 0CT 95 | I:‘
Overclug and TEXTRA INC BANK OF HONG KONG 0001
pe | ol . T —
I B DATE
I N B 3 Oct 1995
Stan| 2 Evplring-ZipS I I B C‘ A
= = = PAY TWOTHOUSAND EIGHT HUNDRED SIXTY EIGHT AND §4/100 DOLLARS
I N B T
I D N ( e— iy poen TEXTRA INC
N N — | 470 47TH AVENUE, 4TH FLOOR
7 5 | & | /0 ACCOUNTS RECEIVABLE P
_ NEW YORE, NY 10001
[ 0IL FOR JULY | Merc Per
| | I =
E— 00000 ket NOZEE LeOO &I LeiLGmgqe
iﬁSlalll @ Exploring - Powerpnt |ETHIS PRODUCT IS __ TEXTRANC CHECE RO, 0001
DATE INVOICE NO. DESCRIPTION AMOUNT
. 1JUL %5 345678 QILFORJULY 1,024.60
. . 1AUG Y 343769 QILFOR AUGUST 79443
Invoices can be merged for COnSOhdated Cheques. You 1SEP 95 345783 OIL FOR. SEPTEMBER 104481
will be asked to specify in the System Preferences mod-
ule whether you want to consolidate invoices for the
same supplier even if such invoices are for different
properties, or if only invoices for the same supplier and
same property should be consolidated. ot
30CT9S 2,868.84
Invoices can be selected for payment individually, or
globally with the selection of one of the available criteria After a new window pops up, click on the Merge push-button
(Ex. all invoiced due, due in a number of days, overdue if you want to print consolidated cheques.

by a certain threshold etc.)
Click on the Print cheques push-button.
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Reports

Accounts Receivable

* Rents Due - Owners (Summary).

* Rents Due - Owners (Detailed).

* Rents Due - Tenants (Detailed).

* Rents Due - Next Month (Detailed).

* List of Moved-out Delinquents.
* Owner Statement.

* Tenant Statement.

* List of Postdated cheques.

* List of Security Deposits

* Deposit Slips.

Accounts Payable

* List of Suppliers

* List of Outstanding Invoices.

* List of Invoices entered in the current batch.
« List of invoices pre-selected for payment.

* List of Postdated cheques.

* List of Supplier Balances

* Supplier Aging Balances.

* List of Purchase Orders

* List of Recurring Charges.

Accounts Receivable and Payable
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TeXtra.

F

Property Management Software

Accounting

Flexible Structure

In TeXtra, all financial reports can be printed at a desired level
of consolidation. The most detailed level will show all sub-
accounts, while more consolidated levels will be narrowed
down to groups of accounts and categories only.

Retroactive and Postdated Transactions.

TeXtra allows you to post transactions retroactively even to
the previous fiscal year. Retained earnings are recalculated
on-the-fly with every retroactive transaction. This structure

gives you a great deal of flexibility. Entering year-end adjust-

ing entries will never be easier.

As TeXtra has a data base structure, there is no deterioration of

information as time progresses.Thus, financial statements can
be obtained for the current period, past periods, or any range

of dates.
£, THIS PRODUCT IS LICENSED TO TEXTRA INC. M=

Edit Heparts Reconciliations Queres Mavigation 7 Paprall

On the other end of spectrum, transactions can be posted as
postdated. Other than postdated chequess for your suppliers,

you may utilize this function for year-end accruals.

FINAMCIAL STATEMENTS Tuesday 3 Oct 1995

¥ Show Sub-Accounts ™ Properties Only OCT
W Shew Accourts SEF

2 UG
¥ Showy Categor\s JTIT.

95 -
95
a5

e LI Cance\l Ta v lﬁ

TRIAL BALAMCES

From [ OCT 95

ences.

QCT
SEF
ATIG
JTIT.

95 4
a5

E
EE

[ Incone

[ Invoices
[ Gensral
[~ HSF

[T As=ssssmen

& BDGET O YTC

JOURMALS
From ¥

—
cmcel| T T [

[~ Payments
[T Chequess Payable
[T Hanual Cheques

Select properties for which you want to run financial
reports.

Click in the appropriate check boxes to specify you prefer-

For every report, specify date range (Ex. from October 95
to December 95) and click on the Print push-button.

QCT
SEF
ATIG
ATIT.

ToeT 5T s BALACE
SEF 35
e ge v] Cancel]

95 &
a5

95 — |

Click twice in this list to zelect the range of months for the Trial B alances report

ﬂ Slalll @ Exploring - Pawerpnt

Two different formats of Income Statement
and one Balance Sheet is available. Addi-
tionally a number of Journals and Trial Bal-
ances can be obtained.

All financial statements can be exported to
Excel or Lotus and further customized.

ﬁTHIS PRODUCT 15 . @Micros-
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Budget

The budget module in TeXtra, allows you to enter the
current and next year budgets. TeXtra also retains the
budget from the previous fiscal year. Budgets are used in
the Income Statement reports to illustrate compliance of
actual results versus those budgeted. Budget will also be
used at the time of Assessment to calculate every owner’s
share of the common area fee.

£ THIS PRODUCT IS LICENSED TO TEXTRA INC
Edit Repots Reconciiations Queries Mavigation 2

[ =] ]

Units Ineeoices Mo

GENERAL JOURMAL Wednesday 4 Oct 1995

ReflChegueDrder

[Macros |

MSF
Marual Check

Tenart lrvoice

Tenart Maoves Inta Unit [charge]
Tenart Takes a Garage [charge|
Tenarnt bMaves Out From Unit [refund)

Tenant Releases a Garage [refund] Edit Reports FReconciliations Queries  Mavigation 2

Macro Instructions to handle the most common General Jour-
nal entries. As soon as a user chooses a Macro, TeXtra deter-
mines which accounts to debit and credit; only amount has to
be entered by the user.

General Journal entries pertaining to Accounts Receivable or
Payable will automatically update Owner’s/Tenant's/Sup-
plier's balance on-the-fly keeping your Accounts Receivable
and Payable always balanced.

In the General Journal window, click on the Macros but-
ton and select a Macro you want to run.

Enter building, unit num-
ber, amounts, and click on

Unit Rent Adjustment Up
Garage Rent Adjustment Lp
Unit Rent Adjuzstment Down

GENERAL JOURMAL Wednesday 4 Oct 1995

OK.

Units Ineegices Mo ReflChegueDrder

[ ] | Click on the Post push-but-
DESCRIFTION

‘ ton to post transactions.

Use this function to charge a tenant whase check has b

Garage Rent Adjustment Down Macros I | |
Free Unit g L,gtl | |
Free Garage CREDIT

o Disemh — ACCOUNT || AHOUNT

B Start Efi] W Delete | Desels ’ﬁj | 1]

<y Edit | v ok | cancel] [@ Po

& Print Insert  J Postdated | & Ho

TENANT

GREGORY NORM

Notice how TeXtra
assigned proper debit and
credit accounts to this pro-

or
cedure.

ENT TENANWT

iﬂstaltl @ Exploring - textra ETHI

DELINQUEH

<y Modify Letter

® FUTURE TENWANT

= & THIS PRODUCT IS LICENSED TO TEXTRA INC mE R
Edit B ts R iliati { M avigat 2
:as[aﬂl @EHD‘Dnng,PDwean[ ETHIS PHDD =l heports econciialions QUE[IES Havigaton ¥
— GENERAL JOURNAL Wednesday 4 Oct 1995
flame Unit! Invoiced Mo RetiChecue/Ordet
Macros | | | [ /[ |
Audit Trail |
CREDIT R |
DESCRIFTICH
TeXtra retains all transactions for a time span that ) ‘
. . . . EE0.00 1050-01 S00.00 HSF CHECK -
is user configurable. Come audit time, you will 1050-01 30000 NSF CHECK
[ 4200-01 20.00 HSF CHECK
have no problem reconciling you General Ledger
with the corresponding transactions. You
Accounts Receivable and Payable will always
balance and you will have reconciliation reports to —
1 Diehit Creit Period
document it. TEotat] Fro | Delete] Deseledt e 55000 5E0.00 4 OCT 95 -
=y Edit § + 0k f3 cancelf f Post
& Print Insert  J Postdated | 2 Home 4

General Journal and Macros

Making entries in the General Journal usually requires
accounting knowledge. We have simplified this process by
furnishing the General Journal module with a number of

A

ﬂ StaltI @ Explaring - Powerpnt

@Microsofl PowerPoint - ... |$ @. 5:49 P

E THIS PRODUCT IS
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Reports

Financial Statements

* Balance Sheet.

* Income Statement Format 1 - Actual and Bud-
geted values related to potential income by per-
centages.

* Income Statement Format 2 - Actual, Year-To-
Date, Budget, and Variance from budget values.

* Trial Balances.

* Journal of Income.

* Journal of NSF cheques.

* Journal of Owner/Tenant Payments.
* Journal if Invoices Payable.

* Journal of cheques Payable.

* Journal of Manual cheques.

* Journal of Recurring Charges.

Reconciliations

* Reconciliation of Accounts Receivable.

* Reconciliation of Accounts Payable.

* Reconciliation of Interest on Security Deposits.
* Bank Reconciliation.

* Reconciliation of GL accounts.

Budget

* Current year budget by individual GL accounts.
» Next year budget by individual GL accounts.

* Previous year budget by individual GK accounts.

Miscellaneous

* Chart of accounts.
» List of all postdated transactions.
* List of all transactions per GL account.

» List of transactions entered in the General Journal
(before posting)

Accounting 12



